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Code of Conduct 
Required Code of Conduct  

• Treat all players, coaches, spectators and staff with respect.  

• It is an expectation that all referees treat all staff of the Basketball Ballarat Association with 
respect 

o And act in a courteous manner at all times. This includes all Supervisors, Canteen 
Staff and Administration Staff. 

• Understand, adhere and keep up to date with the rules of basketball and local by-laws.  

• Promote fair play and appropriate sporting behaviour.  

• Always present yourself in a way that encourages others to respect you and your role.  

• Use common sense to ensure “the spirit of the game” is not lost by overcalling technical 
violations.  

• Wear correct uniform at all times as per the dress code policy.  

• Ensure your availability is kept current and reflects your availability to referee.  

• Be reliable and punctual. It is a requirement that you arrive at least 10 minutes prior to all 
games to ensure you are ready to referee at game commencement.  

• Maintain concentration throughout the entire game.  

• Maintain your fitness to enable you to keep up with the game to ensure you are in a good 
position to enable you to referee to the best of your ability for every game. Give yourself the 
best opportunity to make the correct call by being in a good position on the court. 

• Be consistent, objective and courteous in calling all infractions.  

• Assist to educate players when they don’t understand why an infraction has been called.  

• Any referee found to be defacing or vandalising Basketball Ballarat property will face a 
hearing by the Referees Committee. This includes: Altering rosters, graffiti notice boards and 
publications in the referees room, as well as any Basketball Ballarat property. 

Maintain a disciplined attitude and behave properly when in the stadium (this includes the 
Minerdome Sports Club & Minerdome Bistro or any other venue where BBA competition is being 
conducted) whether you are refereeing or not, because at all times you are a representative of the 
Basketball Ballarat Association. All referees must ensure that they are being responsible and act 
appropriately while in the venue and/or in uniform. Referees must not be in uniform while smoking, 
and must use designated smoking areas.  
 
 
Inappropriate Codes of Conduct  
Referees that breach the required Code of Conduct will be disciplined in accordance with the 
disciplinary policy. Breaches of the Code of Conduct include (but are not limited to):  

• Not complying with the required Referee dress code.  

• Lack of effort on court.  

• Unprofessional behaviour, including shooting baskets and mobile phone usage whilst on duty. 

• Failing to attend rostered appointments.  

• Not being punctual and ready to referee games at the commencement of the game.  

In most cases the above, along with other breaches of the codes of conduct, will be at the discretion 
of Referee Services & Administrator Officers.  
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Referee Responsibilities 
 

Referees must arrive at your venue a minimum of 10 minutes prior to the commencement of your 

first rostered game.  

On arrival, referees must notify the Venue/Referee Supervisor that you are at the venue.  

Referees must be present on court a minimum of 3 minutes before the scheduled start of your first 
game. Any subsequent games referees are to go to those games as quickly as possible after fulfilling 
scoresheet/tablet duties. 
 

On Court Responsibilities  

 Referees must arrive at your court three (3) minutes prior to the start of the match. to  
oversee warm up and complete the computer prior to tip off. 

 Three (3:00) minutes must be set on the clock prior to the game commencing. This is 

mandatory and will not be negotiated. Three minutes must be set, not 23:00.  

 Introduce yourself to captains/coaches, check nails and jewellery. 

 One (1:00) minute must be set and displayed on the clock during the half time break.  

 Arrow must be switched at half time to display direction of play. 

 Timeouts must be limited to 30 seconds (call time-in at 20 seconds). 

 Ensure that the scoresheet/computer is set up during this warm up period, and if not 

prompt the teams to enter their details in; to ensure that the game starts on time. 

Do not start game clock if you have not set up the computer for players to complete. 

 If the score bench personnel are unsure how to use the alternating possession arrow, 

explain how to use it to them. Do not do it for them.  

 Complete Scoresheet and sign off accurately at end of game; and or set up computer for the 

next game. 

 Set up scoreboard displaying warm up time for next game. (3:00) Minutes 

 Promptly move to next court for commencement of next game 

 

Off  Court Responsibilities  

Referees will always be seen as referees within the community even when off the court so as such 

should conduct themselves in accordance with BBA guidelines. 

 Referees must respect that they are setting an example to others when they are not 
refereeing  

 Referees must not belittle or make comments about other referees when spectating, 
playing, coaching or scoring. 

 Referees must not engage in or comment on negative social media posts about Basketball 
Ballarat or the refereeing community 

 Referees must not deface property in the referee’s room 
 

Referee Education Workshops 
All Basketball Ballarat affiliated referees must attend all compulsory Referee Education Workshops 

and meetings. If you are unable to attend these workshops/meetings, you must submit a letter to 

the Basketball Ballarat Referees Committee, outlining why you are unable to attend. A decision will 

be made whether the reasons stated are accepted.  
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Unnotified/Notified Walkover Policy 

Purpose:  

This policy is to be used to provide guidance for determining the parameters, when referees 

will be reimbursed for a game that is classified a walkover. 

Policy:  

To clarify the need for reimbursement the walkovers will be split into two categories:  

• Notified Walkovers  

• Non-Notified Walkovers.   

Notified Walkovers:  
Notified Walkovers are those where the Ballarat Basketball Administration/Competitions 

Manager have been able to inform the referees appointed to the game and the referee rostering 

officer that the game has been forfeited at least 24 hours (the day before) prior to the session 

starting. Notification can be by phone or email, Consideration should be given to public holidays.   

Non Notified Walkover:  

Any walkover where the referee has received notification less than 24hours prior to the session 

starting as explained above.  

Walkover Information:  
If a walkover occurs through one or both teams not having enough players to participate, referees 
are to receive full pay (game starts and they need to be there for 10 min)   

 If a walkover occurs as notified - (team informs stadium prior to 24hour before session starts 

of their intent not to play) and referees are informed - No payment required.  

 If rostered referees receive with no notification of the walkover and they arrive at the 

stadium to fulfil appointments, they should be paid for their rostered appointments.  

 

Payment of Referees:  

 Notified walkovers result in no payment of referees.  

 The Rostering officer/ Supervisors will make their best endeavours to alter the roster to 

ensure the affected referees are not disadvantaged by the walkover.  

 Non-notified walkovers will result in full game payment to the referees rostered to those 

games.  
 

Referee Duties for Un-Notified Walkovers 
For the referee to be paid the reimbursement of un-notified walkover fee that they must also 
perform some basic duties that are expected of the officials had they been required to referee the 
game. 

 Including setting the game clock to countdown until the next game is due to start allowing 
following teams to see how much time is available for warm up.  

 They must also confirm the game on the computer and have it set up for the following 
teams to complete prior to the commencement of the next game.  

 If there are no more games they are to help pack up the computer and scoreboard before 
receiving payment for the night.  

 If another game is running solo the supervisor will offer the game to both rostered referees 
to help out willingly, if the game is not covered then the first named referee will be required 
to cover the gap. 

 
Penalty: 
Failure to comply will result in the game fee being deducted from the referees pay, this is to be 
monitored by supervisors. 
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Basketball Ballarat Members Disciplinary Process  
 

Members, parents, officials and volunteers at our Association are continually reminded that the 

responsibility for the image of the Association and its environment is largely in their hands. Our 

obligation is to ensure that members of the Association, family members, friends and volunteers are 

comfortable in and around the venues we use for training or competition games or when performing 

duties for the Association and that all parties feel safe at all times.  

All who participate in any Association activity need to be fully aware of their legal and moral 

responsibilities to our total membership as well as the image they portray to others involved with 

the Association, Ballarat Basketball and to the broader community. 

Not only do we expect people to adhere to the Basketball Victoria Codes of Conduct, but we also 

expect all parties to adhere to the spirit of our rules and the sports.   

 

The Association does not tolerate any of the following: 

 

 Threatening or intimidating behaviour by any person or group towards any other person, either 
in person or by phone or in writing.  

 Offensive language 

 Any behaviour which interferes with the enjoyment, safety and wellbeing of others 

 Failure to obey the directions of Club officials  

 Persistent verbal querying of the same or repeated decisions    
You are expected to comply with the Basketball Victoria Codes of Conduct at all times. 

The following process has been approved by the Association Committee and supported by 

Basketball Ballarat for use when any person breaches the Codes of Conduct or Spirit of the Rules.  

Any breach of these codes will result in the following: 

1. For a first offence a written warning will be sent to the offending          people 

by the BBRC.  

 

2. If a second offence occurs, a meeting with the BBRC will take place to discuss the 

breaches and possible exclusion from BBRC activities.  

3. If a third proven offence occurs the matter will be referred directly to the BBRC and 

Basketball Ballarat CEO (or his delegate) to consider sanctions.  

 

Notwithstanding any of the above the BBA reserves the right to refuse membership to any person at 

any time as per the Constitution. 
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Basketball Ballarat Referees Disciplinary Procedure  
 

Inappropriate behaviour by a referee will be handled as follows: 

First Instance - Warning 

 

Competition supervisors will give the referee one demerit point.* Supervisors will fill out 

Demerit/merit report at the end of the shift listing any misconduct. A written warning will be issued 

to the referee involved each week . A copy will be kept on the referees file. 

 

Second Instance - Warning 

 

Further inappropriate behaviour will result in additional demerit points.* When 5 demerit points 

have been reached the referee will be downgraded for a week. If the referee reaches 10 demerit 

points in a season they will be required to meet with the Basketball Ballarat referees Committee to 

discuss their behaviour and a penalty will be decided. 

The referee will also be issued with a final written warning advising them of the performance 

improvement required and the consequences of any further inappropriate behaviour. 

 

Third Instance 

The venue/referee supervisor will document the issues and refer the matter to the Referee Services 

& Administration Officers for a hearing.  

The referee will be required to meet with the Basketball Ballarat Referees Committee to discuss 

ongoing behaviour. 

 

Hearings 
 
The referee involved will be required to justify to the Basketball Ballarat Referees Committee the 
reasons for the continued inappropriate job performance. The Committee has the authority to 
penalise the referee.  
  
Penalties may include: 

 Paying the referee at a downgraded rate for one month.  

 Placing the referee on probation for a period of time.  

 Removing a referee from all rosters for a period of time. 
 
During a probation period, the performance of the referee will be monitored. The referee will be 
removed from all rosters indefinitely if any further infractions are committed. At any stage in this 
process, the Referee Services & Administration Officer may elect to submit a VBRA Referee Tribunal 
report. 
 
All warnings, when issued, will remain in force for 6 months.  
 
 

 

* See merit/demerit point sheet on next page  
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 Merit and Demerit System 
 

Each session referees are able to obtain merit and demerit points according to good and bad 

behaviour. When 5 of either merits or demerits are reached in a single season a referee may gain the 

following: 

5 Merits- The referee will be upgraded for 1 week, receiving the higher pay grade for all games 

completed during that week, incentive for achieving 5 positive sessions that have been recognised 

by the Venue Supervisor or Referee Supervisor.  

5 Demerits- The referee will be downgraded for 1 week, receiving a lower pay grade for all games 

completed during that week. Referees will also receive correspondence from the BBRC regarding 

this.  

Below are some* of the reasons you can gain or loose points for: 

 

*but not limited too 

 

 

 

 

Social Media Policy  
 
Please Refer to Basketball Ballarat Social Media Policy* 
 
 
 
*To be reviewed at the next board meeting 
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Rostering 
 

The rostering officer will endeavour to publish session rosters a minimum of 48hours prior to the 

session beginning. Once the roster is published it is expected that referees will honour their 

scheduled appointments, failure to do so will result in disciplinary action- as outlined below. 

Referees must notify rostering officer of their absence on any day you have noted as being part of 

your regular availability with as much notice as possible. If you know you have a school event, work 

event, party, sporting commitment or are unavailable for any reason you are to notify rostering 

officer with as much notice as possible so that they can remove you from that shift. 

If you do not provide 48hours notice, regardless of if the roster has been released or not, you will be 

required to find your own replacement. If you become sick or injured after being appointed to 

games, it will be expected that you try to source your own replacement before notifying rostering 

officer for help to cover games. If rostering officer is required to cover games a medical certificate 

will be required to avoid breaches to the rostering policy. 

Simply stating to the rostering officer that you cannot referee, will not be considered as notification. 

 

Late Attendance Policy 
 

Purpose:  
To provide expectations to referees and supervisors on arrival times to appointments issued by the 
BBA.  
 
Procedure:  

 All referees must arrive at the venue ten (10) minutes prior to their first appointed match. 

 All referees must be present on their appointed court three (3) minutes prior to the rostered 
start time. 

 Any referee who is running late is required to notify the stadium and the session supervisor 
ASAP of their late arrival with an estimated time of attendance.  

 
Failure to follow Penalty:  
Referees who are not present at the venue at least 10 minutes prior to their start time and have not 

provided notification of their late arrival may be removed from their first game. 

Referees who are not present on court at least 3minutes prior to the start of their appointed game 

may be replaced by another referee for that game.* 

Referees will also be penalised a demerit point; documented by the supervisor. 

Late arrivals will be noted, and continuous behaviour will result in disciplinary action being 

implemented. 

 

If for any reason a referee is going to be late, they must notify Basketball Ballarat as soon as possible 
on (03) 5330 7607. This number is for emergencies only.  
 

*This does not include if your game on another court is running behind. 

Non-Attendance/Late Notice Policy 
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Purpose:  

 To provide referees with steps to take if they are unable to fulfil rostered appointments.  

 To ensure that there will always be two referees on a court and ensure player satisfaction.  
 

Procedure:  

Referees who need to withdraw from rostered games must contact Referee Rostering Officer by 
email a minimum of 48hours prior providing as much notice possible.  
 
If less than 48 hours’ notice is provided (regardless of if the roster is published or not), it is the 
responsibility of the referee to source their own replacement and notify rostering officer by phone 
and email of who their replacement is as soon as possible. It is expected that the replacement will be 
of equal or higher grading to the official who is unavailable. The replacement must be approved by 
Referee Rostering Officer prior to the session commencing. 
 
Referees can use any means of contact to source a replacement, including posting a notification on 
the -Basketball Ballarat referees [official]- Facebook group seeking help to replace games. 
Once a replacement has been sourced notification must be sent to the referee rostering officer via 
email, and phone. 
 
If under 24hours and a referee becomes sick or injured the referee is still required to attempt to 
source their own replacement. The rostering officer can be contacted by email or phone to help 
source a replacement. Referees who pull off their shift at the last minute due to sickness will be 
required to provide a medical certificate to be documented on file, otherwise will be noted as non-
attendance.  
 
If the referee advises Basketball Ballarat that they have been unable to source a replacement, then 
the names of those unavailable referees must be provided on request.  
 
The Basketball Ballarat Referees Committee will review the performance of officials and note the 
regular non-attendance of any referee. Any non-attendance at rostered games will be recorded and 
Basketball Ballarat will be notified. 
 
Breaches will include:  

1. Failure to notify Basketball Ballarat of non-attendance.  
2. Providing insufficient notice to Basketball Ballarat of your unavailability.  
3.  Notification of non- attendance but a refusal to attempt to find a replacement.  
4. Notification of non-attendance but declines to advise Basketball Ballarat as to who was 

contacted in an effort to self-replace.  
5. Notification of Non-Attendance and replacement found of lesser experience.  

 
Penalty:  

Referees will be penalised 3 demerit points; documented by the supervisor/rostering officer. 

Referees who fail to attend their appointments will incur a one (1) week suspension as penalty  
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Technical Fouls And Referees 
Any referee who receives a technical foul during a game will be required to find their own 

replacement for every session they are regularly available for, for the following week.  

If appointed to referee that night they must complete the session. If a referee is rostered to referee 

more shifts that week and they cannot find a replacement they will be required to referee, and the 

penalty will carry on for the following week, until you cover all sessions you usually would referee 

with a suitable replacement (someone who doesn’t usually do the session).  

 

Technical Foul Policy  
 

Purpose: 

 To hold referees accountable for their actions whilst playing and coaching 

 To ensure that the roster can still be covered by a sufficient amount of available referees 

Procedure: 

Referees who receive a technical foul whilst playing, scoring or coaching will incur a 1 week inclusive 

suspension from playing, coaching and refereeing.  

It is the responsibility of the referee to find their own replacement for ALL sessions they would 

usually be available for and to notify the referee rostering officer of their replacement (- See Late 

notice/non-attendance policy for reference on suitable referees). 

Referees will be required to complete any games they are rostered to on the current session but, 

must source a replacement for any further sessions they would usually referee within the following 

week,; with a referee who normally wouldn’t be available for that session. 

If you cannot find a replacement for any games you are already rostered for it is the referees 

responsibility to referee their appointed games and their suspension from refereeing will carry on 

the following weeks until you can find a replacement for the entire week. 

Removing yourself from the roster for a week will not count as finding a replacement, and the 

penalty will carry over. 

Referees can use any means to find a replacement- See Late notice/non-attendance policy for 

options 

Penalty: 

Referees who fail to find a suitable replacement will be penalised a demerit point; documented by 

the supervisor/rostering officer. 

Referees who fail to attend their appointments will be penalised a demerit point; documented by 

the supervisor/rostering officer. 

After 3 weeks if referees haven’t found a replacement for all games will incur a one (2) week 

suspension as penalty  
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Dress Code/Uniform Requirements 
 

Policy:  

All referees will be expected to follow the BBA referee uniform policy whenever officiating in 
competitions under the control of the Basketball Ballarat Association (BBA) or competitions that BBA 
are responsible for supplying referees to.  
Referees can choose to wear either full Summer or full Winter uniform, not a combination of the 
two. 
 
Purpose: 
To provide Supervisors and referees a guide as to what will be excepted as standard uniform. 
 

Summer Uniform  

 
• Approved Black and White referee shirt or Green shirt (learner/ apprentice) tucked in 
• Plain Black Basketball Shorts (Shorts must be of an appropriate length)  

 Runners must be worn 

 White shoes to be worn with white socks, and black shoes with black socks.  
 

Winter Uniform (Finals, A Men, and all VJBL Competitions): 

 
• Approved Black and White referee shirt or Green shirt (learner/ apprentice) tucked in  
• Plain Black Slacks 
• Black belt if pants have belt loops 
• Black socks 
• Predominantly Black Sports Shoes with non-marking soles.  
• Approved Basketball Ballarat / Basketball Australia Jacket  
• Undergarments may be worn during winter months, however must be plain black if visible. 
• Hoodies and jumpers are not permitted to be worn.  

 

Whenever the Referee Shirt is visible it must be “tucked in”.  

 

All Finals  
For Semi Finals, Preliminary Finals and Grand finals it is a requirement all referees must wear long 
black pants, black socks, black shoes and a black and white striped shirt. No jackets or under 
garments to be worn during finals. 
Referees who fail to adhere to the uniform requirements will be replaced. 
 
Referees will be given an opportunity by Supervisors to purchase the required uniform or rectify the 
problem prior to issuing any penalty.  
  

Penalty: 

Failure to comply with the uniform policy may result in referees being removed from games or sent 

home. 

Referees will also incur a demerit point for being out of uniform 
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Tournament Attendance 
 

All referees intending to attend a tournament, must advise the BBA by filling out a 
Basketball Ballarat Tournament Attendance Form and returning it to the BBRC letterbox in 
the hallway no later than three weeks prior to the tournament. 
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2018 Pay Rates  
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Technical Foul Procedures 
 

Any referee who administers a Technical Foul, Disqualifying foul or ejects a player form the game 

must complete the following form and return it to the session supervisor before the end of the shift. 

Any referee who fails to report technical fouls will penalised 1 demerit point. 



16 
 

Mars Minerdome: 
Cnr. Dowling St. & Grevillea Rd. 

Wendouree VIC 3355 

P: (03) 5338 1220 

F: (03) 5338 1992rs  

 

Matt Newton 
Competitions and Programs Manager 
Matt.newton@ballaratbasketball.com 
03)5330 7300 
 

Wendy Mata 

Hoops Café  

 (03) 5330 7607 

Notify Wendy if you are running late 

for games at the Minerdome. 

 

Ballarat Sports & Events Centre 
Norman St 

 Wendouree VIC 3355 
 P: (03) 5338 1400 

 

The Arch 
Ballarat High School 
Entrance off Sturt St 
Alfredton VIC 3350 
 

Referee Contacts and Information 
 

Contacts: 

Kym Dundas        

Referee administrator and co-ordinator     

Referee rostering officer     

Kym.dundas@ballaratbasketball.com(    

0498 385 131 

 

 

Basketball Ballarat       

P.O Box 3 Wendouree 3355     

(03) 5338 1220 

www.ballaratbasketball.com 

 

 

 Venues: 
 
 

 

 

 

 

 

 

 

Basketball Ballarat Referee Committee Members 
 

John V Kearle: Chairperson  

Terry Davies: Committee Member 

James Ronan: Committee Member 

Kym Dundas: Committee Member 

Matt Newton: Committee Member 
 

Useful Resources 
http://bvcc.net.au/referees/ 

http://vbra.basketball.net.au/ 

http://www.basketball.net.au/ 

http://www.fiba.com/documents 
 

 

mailto:Matt.newton@ballaratbasketball.com
https://www.bing.com/local?lid=YN3724x721040717947566746&id=YN3724x721040717947566746&q=Wendouree+Sports+%26+Events+Centre&name=Wendouree+Sports+%26+Events+Centre&cp=-37.5349807739258%7e143.843276977539&ppois=-37.5349807739258_143.843276977539_Wendouree+Sports+%26+Events+Centre&FORM=SNAPST
https://www.bing.com/local?lid=YN3724x721040717947566746&id=YN3724x721040717947566746&q=Wendouree+Sports+%26+Events+Centre&name=Wendouree+Sports+%26+Events+Centre&cp=-37.5349807739258%7e143.843276977539&ppois=-37.5349807739258_143.843276977539_Wendouree+Sports+%26+Events+Centre&FORM=SNAPST
mailto:Kym.dundas@ballaratbasketball.com
http://www.ballaratbasketball.com/
http://bvcc.net.au/referees/
http://vbra.basketball.net.au/
http://www.basketball.net.au/
http://www.fiba.com/documents
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